
Dear Step Up Walk Team Captain, 
 
 
 
 
 
 

Thank you for your interest in becoming a Team Captain for the 4th Annual  Four States Step Up for Down 
Syndrome Walk on Saturday, October 29, 2011 at 10 am at Bobby Ferguson Park across from the Four 
States Fairgrounds.    
 
The Step Up Walk is a one-mile walk in which anyone can participate without special training.  The walk 
ends an afternoon of entertainment including carnival games, music, awards and even inflatable fun for the 
kids! 
 
The Red River Valley Down Syndrome Society provides programs and support at no cost to persons with 
Down syndrome and their families, educators and medical professionals in the northeast Texas, southwest 
Arkansas, and southeast Oklahoma area.   However, we only provide a fraction of the services and support 
needed.  Our mission is to improve and enrich the lives of individuals with Down syndrome and their 
families through support, education and awareness.  We aim to provide educational services and resources 
to our members and the community, while building acceptance and public awareness of the abilities of 
individuals with Down syndrome. 
 
RRVDSS will equip you with all the information you need.  You can access Step Up Walk  information and 
download registration forms, even register your team online from our website:  www.redriverdss.org/
stepup.  If you have not already, please complete the attached Team Commitment form and e-mail, fax or 
mail to RRVDSS as soon as possible in order to continue to receive fundraising resources such as your team’s 
own web page, other web fundraising sources and updates on the walk. 
 
The popular Basket Raffle will be returning this year as well as an opportunity for your team to add to your 
fundraising totals by recruiting Corporate Sponsors yourself!  Details are included in this packet. 
 
For more information or support, contact Priscilla Burnett at 903-278-9227 or 
twinsmommy0508@yahoo.com. 
 
Sincerely, 

 
 
 
Priscilla Burnett & Kandis Redman 
Step Up Walk Chairpersons 
Red  River Valley Down Syndrome Society 
  

Imagine a world in which all members, including those with Down syndrome, are accepted, 
are valued for their uniqueness, are respected for their abilities and contributions, and are 

assured the opportunity and choice to create their own  path to fulfillment and success.  The 
Red River Valley Down Syndrome Society works toward this goal each and every day! 
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WHY FORM A TEAM? 
A “team” is a group of 5 or more individuals that “team up” to support RRVDSS or an individual with Down syn-
drome.  Teams are instrumental to the success of the Step Up Walk. 
 
wŀƛǎŜ !ǿŀǊŜƴŜǎǎ 
Down syndrome is a genetic condition that occurs in approximately one in every 691 live births, affecting more 
than 350,000 people in the United States alone.  Recent advances in the understanding of Down syndrome have 
resulted in dramatic improvements in life span, and individuals with Down syndrome are becoming active partici-
pants in our communities.  Forming a Step Up Walk team helps us raise awareness about Down syndrome and 
the contributions these individuals make to our communities! 
 
9ƴƘŀƴŎŜ ǘƘŜ ǉǳŀƭƛǘȅ ƻŦ ƭƛŦŜ ŦƻǊ ƛƴŘƛǾƛŘǳŀƭǎ ǿƛǘƘ 5ƻǿƴ ǎȅƴŘǊƻƳŜ 
Your efforts will allow us to increase the activities and programs which will enhance the quality of life for individ-
uals with  Down syndrome throughout the northeast Texas and southeast Oklahoma region.  This money is ap-
plied  directly to local programs and services.  You make a difference! 
 
 

WHY FORM A CORPORATE TEAM? 
.ŜƴŜŬǘǎ ŦƻǊ ȅƻǳǊ /ƻƳǇŀƴȅ ŀƴŘ 9ƳǇƭƻȅŜŜǎ 
The Step Up Walk draws people together in a healthy activity for a worthy cause.  Forming a Step Up Walk Team 
is a great way to build morale, team spirit and a sense of camaraderie among employees, as well as increase your 
visibility in the community.  It sends a strong signal that you and your employees care about the health and wel-
fare of your neighbors.  In short, it’s good for  public and community relations!  Team  participation costs your 
company very little since funds are raised through individual donations gathered by team members from co-
workers, families and friends. 
 
.ŜƴŜŬǘǎ ŦƻǊ LƴŘƛǾƛŘǳŀƭǎ ǿƛǘƘ 5ƻǿƴ ǎȅƴŘǊƻƳŜ 
Corporate teams are often able to generate a far larger amount of money for Down syndrome services and re-
search than would otherwise be possible through a direct corporate donation.  Of course, the best reason for 
your team to participate in the Four States Step Up For Down Syndrome Awareness Walk  is the satisfaction you 
and your teammates will have from knowing that the dollars you raise will help fund programs for people with 
Down syndrome in our community. 

HOW DO I FORM A TEAM? 
1. Submit a Team Captain Commitment Form either by mail, fax or online and start recruiting members 
2. Copy and distribute Registration Forms/Donation Sheets to each team member 
3. Modify Donation Request Letter Sample to fit your team; E-mail to friends & family 
4. Create your team’s online fundraising page (by submitting the Team Commitment Form) and have each 
team member send the link to that page to their prospective donors. 

5. For corporate teams, ask your employer about matching your donation. 
6. Fax/mail your team’s registration forms (or register online) and submit early monies collected to RRVDSS 
by October 6, 2011 in order to have shirts before the day of the walk. 

7. Deadline for team collections (to be counted toward competition totals) is Thursday, October 27th at 6 
pm.  
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TEAM CAPTAIN COMMITMENT FORM 
tƭŜŀǎŜ ǎƛƎƴ ƳŜ ǳǇ ǘƻ ōŜ ŀ ¢ŜŀƳ /ŀǇǘŀƛƴΗ  

 
Name:  _______________________________________________________________________ 
 
Team Name:  _______________________________________________________________________ 
 
Address: _______________________________________________________________________ 
 
City/State/Zip _______________________________________________________________________ 
 
Home Phone: ______________________________    Alternate Phone: ________________________ 
 
E-Mail:  _______________________________________________________________________ 
 
Check One:     Family Team      Corporate Team 
 
{h ¢I!¢ ²9 a!¸ {9w±9 ¸h¦ .9¢¢9wΣ  t[9!{9 ¢9[[ ¦{ ! [L¢¢[9 !.h¦¢ ¸h¦w{9[CΥ 
 

* This is my _____   year to do the Step Up Walk (Formerly Buddy Walk). 

* I hope to recruit a team of _____  members. 

* My goal is to raise $ _________ for Down syndrome & RRVDSS. 

* My inspiration is ___________________________ . 

* I want to receive info by e-mail _______  or mail _______ . 
 

EACH TEAM WILL HAVE A PERSONALIZED FUNDRAISING PAGE ON OUR WEBSITE!   
In order to help you have a great page, please write a short paragraph to be included on your page explaining why you are 
involved in the Step Up Walk.  To include a personalized picture, please submit it by digital format at  
twinsmommy0508@yahoo.com 

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________ 
Register online OR mail/fax your Team Captain Commitment Form to: 
 

Red River Valley Down Syndrome Society 
c/o Step Up Walk 
PO BOX 5277 
Texarkana, TX  75505 
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TEAM REGISTRATION PROCEDURES 

 

1. Each team will have a designated TEAM CAPTAIN.  This person will be responsible for all registra-
tion procedures. 

2. Complete a TEAM CAPTAIN COMMITMENT FORM either by mail or online.  This form will allow us 
to contact you with important details regarding competitions, deadlines and updates on the walk 
itself. 

3. Make sure that each team member and any walkers recruited by your team have filled out a walk-
er registration form.  A signature on the registration form (or online form) is required for each 
adult (18 years old or older) in attendance.  (Entire families can register on one form.)  Registration 
forms are located in the brochure.  Brochures can be downloaded from the website or requested 
by mail by contacting RRVDSS. 

4. Provide each member with a brochure (can be duplicated as needed by the team member) in order 
to recruit additional walkers and obtain shirt orders from donors.  (A free shirt is available to walk-
ers who donate a minimum of $20.) 

5. Provide each member with a Donation Log for collecting money prior to the walk.  This is a tool for 
the member and the team and does not have to be turned in to RRVDSS.  Donations can be sub-
mitted by cash, check or money order.  Checks should be made out to RRVDSS.  Credit cards are 
accepted but must be done either by phone with RRVDSS or online. 

6. To receive a T-shirt prior to the walk, forms and corresponding money must be turned in by Octo-
ber 6, 2011 at 6 pm.   A final shirt order will be placed the week after the walk and walkers will be 
contacted to pick up the shirts at the REACH Center when the order is in. 

7. The TEAM CAPTAIN is responsible for submitting all donations and registration forms in the Early 
Bird Registration on or before October 6, 2011 by 6pm to the Step Up Walk  Registration Chairper-
son, Chris Hale, the Team Captain assure shirts for team members are available by the date of the 
walk.  (bh {ILw¢{ ²L[[ .9 !±!L[!.[9 !¢ ¢I9 ²![YΗΗΗ  In order to assure that all team members 
receive shirts to wear prior to the walk, the money and registration forms must be turned in by the 
early bird registration date.  In order to receive a shirt, you must raise a minimum of $20 per per-
son, per shirt.  A final shirt order will be submitted the week after the walk.  Those walkers who or-
der shirts past the deadline or at the walk will be contacted when shirts are ready for pick up.) 

8. The TEAM CAPTAIN is responsible for submitting all remaining team money raised by 6 pm on 
Thursday, October 27, 2011.  (Money can be turned in on the day of the walk AT the walk, but will 
not be counted toward TEAM COMPETITION totals.) 

 
Contact RRVDSS at 903-278-9227 or twinsmommy0508@yahoo.com for more information about the walk or de-

tails about shirt orders and deadlines. 
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HOW TO RECRUIT MEMBERS FOR YOUR TEAM 
 
START WITH THE PEOPLE WHO ARE NEAREST AND DEAREST TO YOU, THEN WORK OUTWARD TO TO-
HERS.  Consider family members, friends, neighbors, business associates, others in the community 
(your hairdresser, grocer, florist, etc.) 
 
CONTACT POTENTIAL TEAMMATES IN PERSON OR BY PHONE.  Send e-mail and letter to any you can’t 
reach directly.  Personalize your approach by asking them to help you support this important cause.  
Explain to them why it’s important to you, and how you’ve become involved.  Never forget the  power 
of the face-to-face meeting.  People will walk because you asked them.  You speaking directly to a po-
tential walker or donor will show that you are dedicated to the cause.  And remember to follow up! 
 
ENCOURAGE YOUR TEAMMATES TO SPREAD THE WORD.  Invite others to join your team or start a 
Step Up Walk team of their own. 
 
HOLD A TEAM GET-TOGETHER.  Get everyone involved and excited.  See how everyone’s donation 
drive is progressing and use the materials in this packet to give them advice and encouragement. 
 
 

HOW TO PROMOTE FRIENDLY COMPETITION AMONG WALKERS 
 
¶ Coach walkers to raise at least $250 each. 
¶ Create some of your own personal team incentives (2 movie passes for the highest fundraiser) 
¶ Have a Team Name!  It shows unity and interest!  Ethan’s Empire, Josiah’s Heroes, Double Trouble, 

Blake’s Buddies, etc.  Have team members offer suggestions or vote on their favorite name. 
¶ Incorporate pictures of your “Buddy” in creative ways (buttons for team members, 8 1/2 x 11 signs 

to carry when soliciting pledges, thank-you letters, poster for day of the walk) 
 
 
 



HOW TO RAISE $250 IN ONLY TEN DAYS! 
Remember your “sphere of influence” 
 
CONSIDER:  exercise/work-out buddies, your child’s sports team coaches (or other parents), friends, neighbors, 
work, daycare, etc.  Don’t hesitate to contact your neighbor down the street who is also the CEO of a company 
and may want to become a major sponsor for the walk. 
 
HOW CAN YOUR COMPANY GET INVOLVED?  A district manager of a national retail chain encouraged her com-
pany to participate.   The employees of each store challenged one another to form at least one team per store 
and raise money for Down syndrome.  They had fun while increasing morale! 
 
GET YOUR CHILD’S SCHOOL INVOLVED!  (Remind the school that October is also Down Syndrome Awareness 
Month).  A teacher at a private school implemented “dress down” day for the entire student body and faculty.  
For a $5 donation, a student or teacher could dress in jeans or other casual clothes for the day, instead of the 
uniform.  If students already have a casual dress policy, allow them to wear a hat, shorts or other attire that is 
otherwise not permitted.  (Schools that work to raise awareness are eligible for our School Awareness Award—
ask how they can submit their activities/achievements.  It is not money-related.) 
 
GET YOUR RELIGIOUS ORGANIZATION INVOLVED!   Ask to put a poster on the bulletin board. See if an an-
nouncement can be made during services.  Leave a donation envelope in the fellowship hall or foyer. 
 
A HIGH SCHOOL STUDENT IN TEXAS THOUGHT OF THIS IDEA.  He wanted to support his basketball coach who 
was raising money for another cause.  He rallied all his buddies to not rent a tuxedo for their prom in May.  In-
stead, they decided to donate the amount they would have spent on their tuxes to support their coach’s cause!  
The Step Up Walk  is well past prom season, but is there another twist on this idea that would work for your 
team? 
 
HOW ABOUT SUGGESTING A LETTER-WRITING ASSIGNMENT?  Students can compete to see who received a do-
nation from the longest distance away.  Ask students to write letters to those who live out of state or even out of 
country.  The student who brings in a check from the farthest distance away wins!  (The teacher can simultane-
ously provide a lesson on letter writing appropriate to their grade level.) 
 
CONTACT YOUR CHILD’S GIRL/BOY SCOUT TROOP.  Scouts are encouraged to be involved in their community 
and participate in the “Do a Good Turn” campaign. 
 
SOME ADDITIONAL WAYS YOU AND YOUR KIDS CAN RAISE MONEY FOR THE BUDDY WALK: 
Car washes, Garage sales, Hold a Dog Wash (like a car wash) and ask for $5 to $10 a dog.  Have a lemonade stand; 
or sell bottled water (with a mark-up) during your neighborhood garage sales.  Have a day where you ask all co-
workers to “empty their pockets” for the Step Up  Walk and collect everyone’s spare change. 

Day # Details Total 

1 Make a $25 Personal Contribution $25 

2 Ask Your Significant Other For $15 $40 

3 Ask Your Mom or Dad For $15 $55 

4 Ask A  Friend For $15 $70 

5 Ask Your Boss For $25 
(Ask if your company has a matching gifts program!) 

$95 

6 Ask 3 Co-Workers For $15 Each $140 

7 Ask Your Sister or Brother  For $15 $155 

8 Ask Your In-Laws For $15 $160 

9 Ask Your Neighbors For $15 Each $200 

10 Ask a Business Owner For $50 
(Dry Cleaner, Fave Restaurant, Grocer, Etc.) 

$250 



LETTER-WRITING OR E-MAIL CAMPAIGN 

The most effective way of raising money is to conduct a letter-writing or e-mail campaign: 
¶ All you have to do is ASK. 
¶ Walkers who conduct a letter-writing campaign raise an average of 5 to 10 times more money 
than those who do not.  The average walker raises $100.  The average letter-writer raises $500 
to  $1,000 and above! 

¶ You’ll have so much fun going to your mailbox or in-box each day to see the responses roll in!!! 
 

Wǳǎǘ Ŧƻƭƭƻǿ ǘƘŜ ǎǘŜǇǎ ŀƴŘ ǿŀǘŎƘ ǘƘŜ Řƻƴŀǝƻƴǎ ǇƻǳǊ ƛƴΗ 

1. WRITE THE LETTER 
You can download the sample letters to edit and use in your campaign from our website (www.redriverdss.org. 
If you do not have internet access, please call 903-278-9227. 
 
The letter should explain your reason for participating in the walk and you can send the letter to friends and 
family across the country or to your neighbors and classmates.  Perhaps you or someone you know is directly 
influenced by Down syndrome.  Your letter should reflect your genuine desire to help raise funds for programs 
and services of RRVDSS.  Including a photo works!  So does including a self-addressed, stamped envelope to re-
turn donations.  Include a line in your letter asking that donations be mailed directly to you.  We want to make 
sure that you/your team receive proper credit for all donations collected.  All checks should be made payable 
to:  RRVDSS. 
 
When writing your letters, invite people and give them the option of walking with you as a member of your 
team, in addition to just making a contribution.  One Team Captain wrote a letter to everyone who supported 
her in a walk the previous year and asked them to not only sponsor her again this  year, but for them to ask at 
least one new person to donate.  She doubled her fundraising efforts with just one letter!!! 
 

2. DUPLICATE THE LETTER 
Photocopy your letter.  Sign each letter individually, perhaps with a personal note like “Thank you in advance for 
your support.” 
 

3. MAIL THE LETTER VIA MAIL OR EMAIL 
Look over your address book,  holiday card list, rolodex,  neighborhood directory and wedding guest list.  Mail to 
your family and extended family, friends, neighbors, business associates, vendors, the temp agency your compa-
ny uses, the office supply company, your accounting and law firms, clubs or organizations that you and your 
family are involved with throughout the year.  It’s also a great excuse to catch up with friends you haven’t heard 
from in a while!  Ask for a specific amount.  Don’t be afraid to ask for $50; you’ll be glad when you receive $25!  
And, remember to enclose a self addressed envelope. 

 
3. SET UP YOUR FUNDRAISING PAGE 

Team Captains set up the Team’s Fundraising page on www.redriverdss.org—then use it for ALL team mem-
bers!!!  Update your page as needed with new information by contacting RRVDSS!!!  E-mail your page to all your 
friends, family and associates. 

 
3. WATCH AS THE RESPONSES ROLL IN 

It will be exciting to get the mail when donations start arriving!  You will be surprised how quickly you can sur-
pass your $250 walker goal! 

 
3. GIVE THANKS! 

As always, remember to sincerely thank everyone who supported you.  Take pride in knowing you did your best 
to support the Red River Valley Down Syndrome Society. 
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Basket Raffle 
 

We invite you to participate in the Four States Step Up For Down Syndrome Awareness Walk by do-
nating a basket for our raffle!  Teams that donate themed baskets get a maximum $100 credit added to 
their team totals!  Baskets can be gathered and packaged by teams or donated by area businesses in 
honor of a team.  More than one basket is not necessary, but will be accepted with gratitude.   

Please complete and return this form no later than October 6, 2011. 
 
Team Name:  _______________________________________________________________________ 
 
Company donating (if applicable): _______________________________________________________ 
 
Contact Name: _______________________________________________________________________ 
 
Contact Phone: ____________________  Contact E-mail: _____________________________________ 
 
Address: ____________________________________________________________________________ 
 
City/State/Zip:  _______________________________________________________________________ 
 
 
Please list Theme of Basket and products/services included: ___________________________________ 
 
____________________________________________________________________________________ 
 
____________________________________________________________________________________ 
 
Value of your basket (for raffle info only): __________________________________________________ 
 
Date & Time basket can be picked up by a Step Up Walk Volunteer: _____________________________ 
 
Would you like to drop off basket  yourself?             YES            NO 

 
 Please mail form (or fax to): 

 
Step Up Walk 
PO BOX 5277 
Texarkana, TX  75505 
 
Fax:  (903) 783-1922 
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RRVDSS Mission  
To improve and enrich the lives of indi-
viduals with Down syndrome and their 
families through support, education, 
and awareness.   
 
 

The Red River Valley Down Syndrome Society invites you to partner with us to 
support individuals with Down syndrome and their families.  Please join us for our 
annual Step Up for Down Syndrome Awareness Walk on Saturday, October 29, 
2011 at the Bobby Ferguson Park located in Texarkana, Arkansas across from the 
4 States Fairgrounds.  We are expecting a huge crowd for a wonderful day of 
games and activities, information and entertainment.   
The Red River Valley Down Syndrome Society is a nonprofit 501c3 organization 
providing support to the community with Down syndrome in the northeast Texas, 
southwest  Arkansas and southeast Oklahoma region since 2004.  Thank you for 
your consideration to support our organization.  We look forward to partnering 
with you. 

SPONSORSHIP LEVELS 
All Sponsorship Levels are encouraged to organize a Corporate Team. 
 
Platinum Sponsor  $5,000+ 
“Sponsored by” title line on all printed materials, T-shirts, website, newsletter and 
special signage at the event (sponsorship must be received prior to deadlines) 
and shirts for 10 walkers. 
 
Diamond Sponsor  $1,000+ 
Logo recognition on all printed materials, T-shirts, website, newsletter and special 
signage at the event  (sponsorship must be received prior to print deadlines) and 
shirts for 5 walkers. 
 
Gold Sponsor  $500+ 
Logo recognition on all printed materials, T-shirts, website, newsletter and special 
signage at the event (sponsorship must be received prior to print deadlines). 
 
Silver Sponsor  $250+ 
Logo recognition on T-shirts, website, newsletter (sponsorship must be received 
prior to  print deadlines). 
 
Bronze Sponsor $100+ 
Recognition on T-shirts, website, newsletter (sponsorship must be received  prior 
to print deadlines). 
 
In-Kind Sponsor 
The success of the event is in part because of the wonderful individuals, organiza-
tion and companies who support the event with donations of food, materials and 
services.  In-Kind Sponsors receive recognition on printed materials, T-shirts, and 
the website as long as donations are confirmed prior to print dates.  To donate in-
kind merchandise, you must contact RRVDSS directly. 
 
Your support and sponsorship of our event will allow us to support new and 
expectant parents, to reach the medical community and to provide resource 
referrals, education and enrichment programs, activities, parent support initia-
tives and more to enhance the lives of individuals born with Down syndrome 
and their families. 
 
 
 
   

Corporate Sponsorship Form 



What is Down syndrome? 
 

Down syndrome is a genetic condition 
that occurs in one out of every 691 
live births.  It affects people of all 
ages, races and economic levels and is 
the most frequently occurring 
chromosomal disorder.  Down 
syndrome affects more than 400,000 
people in the United States alone. 
 
 

DEADLINES 
 
T-shirts & Banners: 
Thursday, September 29, 2011 
 
Website: 
Thursday, October 20, 2011  
Info & logo will be posted within 3 
business days of receipt 
 

SPONSORSHIP REGISTRATION IS JUST A CLICK AWAY! 
Feel free to skip this form to register and pay with credit card online for 
the Four States Step Up for Down Syndrome Awareness Walk  by 
following the link at www.redriverdss.org.  Sign up online today or 
register below by mail. 
 
____________________________________________________________ 
Team Name 

 
____________________________________________________________ 
Company Name 
 

____________________________________________________________ 
Address 
 

____________________________________________________________ 
City                                                                             State                    Zip 
 

____________________________________________________________ 
Phone 
 

____________________________________________________________ 
Fax 
 

____________________________________________________________ 
E-mail 
 

____________________________________________________________ 
Submitted by 
 

____________________________________________________________ 
Authorized Signature 
 

____________________________________________________________ 
Name and Title 

 

 Platinum Sponsor                                  $5,000+ 

 Diamond Sponsor     $1,000+ 

 Gold Sponsor                                                                      $   500+ 

Note:  Please also include, or email to twinsmommy0508@yahoo,com a 
“print quality” logo for promotional use.  This agreement, signed by a 
duly authorized representative of the company, and a check (made out to 
RRVDSS) should be sent to the address below. 
 

Red River Valley Down Syndrome Society 
PO BOX 5277 |  Texarkana, TX  75505 |  903-783-1922  |  redriverdss.org 
Tax ID:  57-1211451 



It’s time for the Annual Four States  

Step Up For Down Syndrome Awareness Walk 
Saturday, October 29, 2011 

First Name: _____________________________________ Last Name: ________________________________  

Dear Potential Sponsor, 

I am participating in the Red River Valley Down Syndrome Society Step Up For Down Syndrome Awareness Walk. All 

proceeds will help fund programs and services in our area. You can help by sponsoring our team.  Make checks to 
RRVDSS. All contributions are tax-deductible. 

Thank you! 

 
 

Name of Sponsor/Address Phone/Email 
Donation 
Amount 

Amount Collect-
ed from Sponsor 

Business Match-
ing Pledge 
Amount 

1           

2           

3           

4 
 
 

        

5           

6           

7           

8           

9           

10           

11           

12           

13           

14           

15           

16           

17           

18           

19      

20      


